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Standard Requirements, Architectural Practice
Los Angeles Area
FOREWORD: A successful building, whether

house, store, factory, or institution, must be designed
and planned not only to meet individual ideas and to
serve definite needs, but, due to the exigencies of a power
age and the rapid development of new construction
materials, the elements of economic planning and ap-
propriate design are no longer subject to personal re-
quirements alone, for they have become increasingly a
matter of public concern and social welfare. The fac-
tors of structural safety and health requirements have
been recognized as such by legislative enactment.

The services of a skilled and experienced architect
have become an economic necessity on even the smallest
building project, and through the use of such services
the owner of the building may coordinate his personal
requirements with the demands of the society in which
he lives.

Much confusion has existed in the public mind as
to just what should constitute the services of an archi-
tect, and the public, as well as the architectural profes-
sion, has long felt the need for some kind of a measur-
ing stick for the highly technical requirements of archi-
tectural practice.

An outline of the standards of service becomes of
increasing importance in the light of governmental re-
quirements under the Federal Housing Administration.
This pamphlet is prepared in order to acquaint the
home builder, as well as loaning agencies operating
under the Federal Housing Administration program,
with certain standards of practice which he should rea-
sonably expect and require from the architect whom he
employs for these services.

THE ARCHITECT'S SERVICES: The following
services are rendered by every architect of skill and ex-
perience. They have been found to be essential and
should be included specifically in the agreement between
the architect and the owner.

1. Purchase of Lot.

a. If the lot upon which the building is to be erected
has not yet been purchased, an examination of the prop-
erty or properties under consideration will be made and
the architect’s opinion given. The architect's opinion
or recommendation in this respect may save the owner
from certain basic mistakes, such as the purchase of
property containing deep fills or suspected by the archi-
tect of containing them, or of properties where the
conditions of drainage, orientation, and ground area
are unfavorable. If the work contemplated is to be
financed by a Federal Housing loan, the architect should
assist in determining whether or not the property in
question will meet the property standards of the Federal
Housing Administration.

b. If the property has been purchased, the architect
will wvisit 1t before any sketches are started and will
advise as to the best general use of the property—Iloca-
tion of units with respect to sunlight, prevailing winds.
grades, and the like.

¢. The architect will consult with the owner in order
to determine the owner’s needs and requirements and
will advise him as to the possibility of realizing these
requirements under the expenditure contemplated. The
architect’s opinion of costs, as outlined in 2c¢ below,
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will be found to be based on complete and inclusive
costs for all work required for a complete structure, in-
cluding permits, fees, and fees for architectural services.
In this way the architect endeavors to give the owner an
honest opinion of the outside cost of the work. In
many cases it has been found that an inexperienced
owner is misled by a comparison of cost estimates ob-
tained from others than qualified architects, as it is not
general practice for contractors to include in their esti-
mates anything more than the general contract costs.
This cost is often given to the owner by the builder
as the net cost and the builder’s fee has then to be added.

2. Preliminary Studies.

a. Charge shall be made for all preliminary work
which shall include visit to the site and sufficient num-
ber of studies to satisfy the client’s needs. The pro-
fessional architect does not render so called “'free
service,” or present "‘free sketches without obligation.”
The definite arrangement for architectural services, as
outlined under “The Architect’s Fee,”" should be made
and entered into prior to the start of preliminary
sketches.

b. When sketches are finally approved by the owner,
the architect should outline a sketch specification which
would state in general the kind and quality of con-
struction and finish contemplated by the architect and
the owner.

¢. The architect shall prepare and present to the
owner a careful budget of all cost involved. While this
budget can be regarded only as approximate and a repre-
sentation of the best judgment of the architect as to
costs, it will nevertheless indicate to the owner the many
divisions which are to be made in the cost of the work,
and shall include contractor's compensation and the
architect’s fee. The budget shall be based upon the
approved preliminary sketches and the outline speci-
fications. This budget will provide the basis whereby
the architect may suggest to the owner the possible
savings and explain how they affect the structural per-
manency of the building, or the finish and appearance
of the building, or both, and will indicate to the owner
what items of cost are essential to obtain the proper
result and what are less vital. Sketches, together with
the sketch specifications and the budget, will be re-
vised until such time as the entire program meets the
requirements and financial program of the owner.

3. Preparation of Complete Working Drawings and
Spectfications.

After the approval of these preliminary studies, the
architect will proceed with the preparation of complete
working drawings and specifications. These shall in-
clude the following as minimum requirements:

a. PLoT PLAN.

(1) Legal description of property.

(2) Street address.

(3) Grades—present and finish.

{4) Drainage.

(5) Utilities.

(6) Legal requirements—set back lines, case-
ments, etc.

b. STRUCTURAL WORK.,

(1) Complete dimension on all plans, sections,
and detail.
(Continued on puge 5)

When Corresponding With Our Advertisers Please Mention The Wisconsin Architect




January, 1938

THE WISCONSIN ARCHITECT 3

PROCEEDINGS OF THE
SIXTH ANNUAL CONVENTION

{Concluded from the December issue)

ESCHWEILER: Mr. Secretary, I think there is an error there.
I think Mr. Herbst is one of the members elected for two years.

SECRETARY: Mr. Herbst was elected for a term of two years
at a previous convention held in Madison.

VICE-PRESIDENT BUEMMING: The convention is now open
for nominations for the Executive Board from the floor.

HUNT: 1 wish to nominate Mr. Mickelsen of Milwaukee.

Seconded by Mr. Eschweiler.

ESCHWEILER: I wish to nominate Mr. Peacock of Milwaukee.

Seconded by Mr. Auler.

SLABY: 1 want to nominate Mr. Gilbert Grunwald of Mil-
waukee.

Seconded by Mr. Kienappel.

STUBENRAUCH: | nominate Mr. Ivor Lohman.

Seconded by Mr. Reauber, Jr.

BERNERS: | wish to nominate Mr. Gerritt DeGelleke of
Milwaukee.

Seconded by Mr. Eschweiler.

BERNERS: 1 also wish to nominate Mr. Wm. Oppenhamer of
Green Bay.

Seconded by Safford.

HUNT: | make a motion that the nominations be closed.

Seconded by Mr. Potter and carried.

VICE-PRESIDENT BUEMMING: You are to vote for four
members, and the four getting the highest number of votes are
automatically elected.

BROWN: May we have the names again, please’

SECRETARY: Mr. Mickelsen, Mr. Peacock, Mr. Gilbert Grun-
wald, Mr, Ivor LLohman, Mr. Gerritt, and Mr. Oppenhamer. The
members nominated for the Executive Board are five from Mil-
waukee and one from Green Bay.

REAUBER, JR.: Is it necessary to nominate them 1, 2, 3, and
4 or just choose four?

SECRETARY: Just choose four.

AULER: I think we are having sixteen names in all, eight
new ones. [ think we should change our by-laws to vote on
eight instead of twelve,

SECRETARY: It can be offered as a resolution on the con-
vention floor next year. That is going to be a recommendation.

VICE-PRESIDENT: Gentlemen, will you please listen to the
results of the ballot? Mickelsen, 30: Peacock, 24: Grunwald.
16: Lohman, 13: DeGelleke, 29: Oppenhamer. 18. Thirty-two
ballots received. That makes Mickelsen, Peacock, DeGelleke and
Oppenhamer new members of the Executive Board for a térm of
two years. Anything further under New Business or for the good
of the cause?

BERNERS: As a member of the third district, particularly
Green Bay groups, we wish to express our appreciation to all
out-of-town members who came to our city in weather as bad as
this is, and gave up the football games this afternoon to help
make the convention the success that it has been.

ESCHWEILER: | wish the convention would give a rising
vote of thanks to all the Green Bay boys who worked so hard
to make it a success.

Motion seconded and carried. A rising vote given.

HERBST: [ don't know if this has been done in my absence,
but ordinarily I think it is essential that the convention go on
record ratifying all official acts taken by the Board of Directors
during the past year.

Seconded by Wegner. Unanimously carried.

STUBENRAUCH: ‘Where is the next convention?

VICE-PRESIDENT: Milwaukee.

SECRETARY: 1 just want to read a communication to you.
We cannot act on it now, but we can take it under advisement
for another year.

Fischer, Cashin ¥ Reinholdt, Attys.,
Stevens Point, Wisconsin
Oc¢tober 7, 1937.

Mr. Henry Auler, President,
Wisconsin Association of Architects,
% Beaumont Hotel,

Green Bay, Wisconsin,

My dear Mr. Auler:
Mr. Norman Hahn, Secrétary, Stevens Point Civic Club. in-
formed me that he has telegraphed to you an invitation on behalf

of the Club to designate Stevens Point as the place of your meet-
ing for the year 1938.

As President of the Stevens Point Civic Club, may [ supple-
ment the telegram and personally urge the acceptance of our invi-
tation. You may be sure that the Club will do its part in making
your convention, if held in Stevens Point. one long to be remem-
bered.

We have in Stevens Point a very fine hotel, Hotel Whiting.
Across the street from it is located the home office of the Hard-
ware Mutual Insurance Companies, a very beautiful building. and
in the building is an auditorium capable of seating 300 or more
people. This auditorium was constructed during the past year
in a manner which makes it, in my judgment, a perfect room in
which to hold meetings. The room is air-conditioned; it has a
stage: the set-up is perfect for the showing of movies; the lighting
is perfect — in fact, it is a perfect room. In the event you choose
Stevens Point for your meeting, this room will be at your ser-
vice without any expense to your Association.

Stevens Point, geographically, is in the center of Wisconsin
and is ideal for meetings such as you hold. 1 urge you to accept
the invitation made by the Club. In the event of acceptance, may
we hear from you, and if you at your meetings designate the dates
for your meeting in 1938, may [ have the dates? [ make this last
request so that the Insurance Company may make proper reserva-
tion for your meeting.

Yours very truly
CHC:RM (Signed) Charles H. Cashin

I will now read you the telegram received, which the letter

supplements.

“Henry Auler, President Wis. Assn. of Architects,
Beaumont Hotel, Green Bay, Wis.

You are cordially invited to hold your 1938 meet-
ing at Stevens Point stop our organization will co-
operate to the fullest extent to make your meeting
successful and pleasant.

Stevens Point Civic Club,
Norman W. Hahn, Secy.”

AULER: I would like to state to this convention that they
give Mrs. Reynolds, our stenographer, a vote of thanks in the way
she has carried on the work for us, and we want to express our
appreciation.

Motion seconded by Madsen, and carried.

MADSEN: When the Civic Club asked me about our 1938
convention, I said yes, we would be glad to receive the invitation,
never thinking about every second year's convention being held at
Milwaukee, so if we should at any time go to Stevens Point, we
will get the best they have.

VICE-PRESIDENT: I believe it is in the by-laws that the
convention must be held every other year in Milwaukee.

Will the newly elected Executive Board adjourn to the other
room for the purpose of holding the election of officers?

SECRETARY: There being no further business to come before
this convention, I move that we adjourn.

Motion seconded by Brown and carried.

Adjournment at 5:25 P.M. October 9, 1937.

ARTHUR L. SEIDENSCHWARTZ
Secretary.

ARCHITECTS . . .

Write, wire or phone us for latest samples

of FACE BRICK,

Also special Architect’s sample case show-
ing Glazed Brick and Brictile.

The Gagnon Clay Products Co.
ProneE: Howarp 78
GRrReeEN Bay, WisconsIN

SPECIFY UTICA BRICKLAYERS' CEMENT
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Milcor Expanded Metal Attractively
Displayed in ““Sample Kit”

Actual samples of Milcor Standard Expanded and
Flat Expanded Metal are displayed in a new “Expanded
Metal Sample Kit,” A. 1. A. File Nos. 4-E-2, and 14-
M-1, just produced by the Milcor Steel Company of
Milwaukee, Wisconsin. Complete description, size and
weight information and the many uses for Expanded
Metal are also given.

Made from a single sheet, Milcor Expanded Metal
has great strength and rigidity far greater than
welded or woven fabrics. The strands are clean and
smooth, there are no burrs or rough spots. The sheets
can be cut in any direction to form pieces of varying
sizes and the strands will not loosen or ravel. Expanded
Metal is the most practical material for Factory Par-
titions and Guards for Doors, Windows, Machinery,
Skylights, etc. Because Expanded Metal will not ob-
struct light and air, it is especially desirable for Open
Partitions and Window Guards. If the use calls for
paneled sections, a wide number of Partition Guard
Accessories are available from Milcor. Milcor Expanded
Metal is FIRESAFE, an important consideration in mo-
dern industrial equipment.

The smooth surface of Milcor Flat Expanded Metal,
its ease of manipulation and workability make it a
popular material for the manufacture of specialty pro-
ducts. It is sanitary and easy to keep clean, attractive
in design and economical to use. For these reasons it
1s ideal for Display Racks, Bakery Racks, Refrigerator
Shelves, Household Utensils and Appliances, and count-
less other purposes.

Send for the “Milcor Expanded Metal Sample Kit”
so that you may examine this material of a thousand
uses.

. .,
_— —

Gentlemen Prefer Blondes

Peroxide has played a big part in bleaching the
crowning glory of the fairer sex but the bleaching of
woods has been somewhat more of a mystery to all ex-
cepting possibly the furniture manufacturer. He, and
he alone, has had access to the newest bleaching methods
with which he created his “'blonde’” furniture.

The demand by architects and builders for lighter
than natural woods in modern interior construction has
made it possible for painting contractors to now secure
this bleach which is known as Blanchit. Natural color
of new woods of any kind may be bleached out allow-
ing only the grain and natural characteristics of the
wood to remain. Previously stained woods may also be
bleached in the same manner which permits the chang-
ing over from a previous very dark color to a beautiful
light colored effect.

Blanchit should prove a boon to those striving to
secure effects which have been heretofore impossible.
This is a product of Patek Brothers, Inc., in Milwaukee
and they are in a position to furnish complete informa-
tion and specifications.

ary. 1938
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(2) Sufficient information to indicate all struc-
tural framing, walls, piers, bracing, etc.

(3) At least four elevations and at least one
section of any building.

(4) Chimney and fireplace details.

(5) Reinforced concrete and steel details.

(6) Stairways.

c. PLANS AND DETAILS.

(1) Either complete window and door sched-
ules or sufficient scale drawings to accurately
show the size, type, and materials required
for all doors and windows.

(2) To show operation of all doors, windows,
and other movable equipment.

(3) Scale details, including details of all kitchen
cabinets, both in elevation and section, and
all special cabinet work—TIlinen cases, cup-
boards, etc., sufliciently complete for the ac-
curate estimating of the work.

d. MECHANICAL EQUIPMENT.

(1) To show general runs and location of
plumbing lines, vent stacks, cleanouts, etc.

(2) Qas, electric. and water service meters, shut-
oftfs, panel boards, motors, drains, etc.

(3) Heating and wventilating equipment, fur-
naces, ducts, radiators, vents, and motors.

(4) Special structural framing in order to ac-
commodate all mechanical equipment.

e. SPECIFICATIONS.

(1) To definitely specify all materials in detail

as to kind, quality, and workmanship.

4. Tahing of Bids and Agreement Between Owner
and Contractor.

Upon completion of the working drawings and
specifications and the approval of the same by the
owner. the architect will obtain from a list of respons-
ible and competent contractors comparative bids cover-
ing the work to be done. Upon the receipt of satis-
factory bid for this work, the architect shall prepare
contract forms which protect the interests of both the
owner and the contractor. Contract must stipulate in
full the contractual relations between owner and con-
tractor and the methods of payment. It is vital to the
success of the undertaking that the contract be legal and
that it can be recognized in court if the occasion arises.
The protection afforded the owner by the architect’s
knowledge of contract and building law may prove to
be worth more than the architect’s charge for the entire
service.

5. Supervision and General Administration of the
Construction Work,

a. This portion of the work shall include the gen-
eral accounting and records of the work, the preparation
of all modifications to the contract, the issuance of cer-
tificates of payment to contractors, and the preparation
of all large scale and full size detail drawings necessary
as the work progresses for the full and complete ex-
position of the work.

Note: Any modifications or variations to the origi-
nal contract documents constitute an item of the great-
est importance and the owner should issue no instruc-
tions to the contractor on the work, but should consult

WISCONSIN ARCHITECT _ 5

the architect in all instances where it is desirable to
change or alter any items as set forth in the contract
documents, including the drawings. In this way only
is it possible to control so-called “extras’” on the work.
No changes or variations should be made from the
original documents unless such changes and variations
are ordered in writing on a form furnished for the pur-
pose by the architect, signed by the architect and count-
er-signed by the owner. These orders for changes or
modifications should include a definite statement of the
cost or credit to the owner for such change. If this
procedure is followed conscientiously by both the owner
and the architect, the major portion of the difficulties
on construction work due to verbal orders, claims for
extras, etc., will be avoided.

b. Financial accounting shall be in sufficient detail
to give an accurate statement of the status of all ac-
counts at any time during the building operation, and
shall be made available to both the owner and the con-
tractor.

c. All financial arrangements between all three par-
ties shall be in writing, including the agreement between
the architect and the owner stipulating the architect’s
fees.

d. All change orders issued during the course and
operation of the contract shall be written and shall bear
both the signature of the owner and the architect. (See
note under 5a above).

e. A sufficient amount of general supervision of the
construction work in the form of visits to the site to
determine that the contract requirements are being prop-
erly executed, to furnish such additional information
and interpretation of the plans and specifications to the
contractor as may be found necessary to prevent mis-
takes in judgment or in proper understanding of the
requirements. An architect cannot be expected to ob-
tain quality workmanship from a contractor not
equipped to produce it, but the architect will recom-
mend only those contractors whose ability and experi-
ence can produce the type and quality of work required.

6. Preparation of Necessary Notices of Completion.

a. This service should include the preparation of the
necessary notices of completion and the presentation of
same to the owner for his signaure at such times as re-
quired to protect the owner under the lien laws. It
should be the architect’s duty to see that these notices of
completion are filed within the proper time.

b. The fee ($1.00 for each contract) charged by
the County Recorder, however, is not a part of the
architect’s service and should be paid for directly by the
ownet.

7. Importance of the Architect’s Services in Relation
to the Federal Housing Administration.

Under the requirements of the Federal Housing
Administration are included stipulations governing not
only the general health and comfort of the occupants
of the building to be erected, but regulating items which
affect the permanency of the structure—its adaptability
to use and its suitability to the neighborhood and sur-
roundings, and its continued desirability and wearing
qualities. All architects operating on work to be erected
under the F.H.A. program must be familiar with these
requirements.
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THE ARCHITECT'S FEE.  The architect’s fee shall
be based upon the percentage of the cost of the work,
and any architect operating under the Federal Housing
Administration shall render complete services as outlined
above. A schedule of minimum fees has been adopted
by the State Association of California Architects in
which the minimum fee for residential work is set at
not less than ten (10% ) per cent. This ten (10%)
per cent i1s based upon the cost of the building as evi-
denced by the contracts let and the authorized modifi-
cations thereto, and includes the cost of all items form-
ing a part of the building and the cost of all connec-
tions to the building and items of attached equipment,
as well as the contractor's fee. It does not include
movable furniture or unattached equipment. [f the
architect furnishes advice or additional service in the
matter of furnishings or the purchasing of movable
equipment, he shall be paid for such service as deter-
mined between himself and the owner prior to his em-
ployment for this service.

. Following is the Schedule of Minimum Fees on
various types of buildings, as established by the
State Association of California Architects and the
Southern California Chapter of the American Institute
of Architects. This schedule represents the minimum
fee at which the professional architect is able to operate
and perform fully the kind and character of technical
service outlined herein.

(a) SCHEDULE OF MINIMUM FEES.

Group One—Minimum Fee 6 per cent,
Industrial Buildings.
Market Buildings.
Factories.
Buildings of like nature and complexity.
Group Two—Minimum Fee 7 per cent.
Hotels, Apartments and Multiple Dwellings.
Theaters and Auditoriums.
Commercial Buildings.
Buildings of like nature and complexity.
Group Three—Minimum Fee 8 per cent.
Schools and Educational Buildings.
Churches, Hospitals and Libraries.
Clubs.
Buildings of like nature and complexity.

N ARCHITECT January, 1938
Group Four—Minimum Fee 10 per cent.
Residences.
Swimming Pools and Tennis Courts.
Shop Fronts and Fixrtures.
Work of like nature and complexity.
(b) FEES HIGHER THAN MINIMUM.

Fees higher than the minimum are in no wise pro-
hibited and are proper in all cases where the building
problem 1s of greater complexity than the average of its
kind, and would result in an increase in the architect’s
costs: or where special services are required; or where
the reputation and ability of the architect command a
larger professional fee.

CONCLUSION. The employment of the full services
of a qualified architect takes the building project out
of the realm of over optimistic expectation, as well as
from that of bitter and unforeseen disappointment.
Your completed structure will be fully realized and
estimated on paper before a shovel full of earth is lifted.
The architect will not hold out a promise of more for
your money than that money can honestly buy on a
competitive market. On the other hand, if you have
taken the architect into your confidence and have earn-
estly worked with him as your agent and technical ad-
visor, you will upon completion of the work neither find
yourself the owner of a building that is not as you
expected 1t to be, nor will you find yourself confronted
with costs which exceed the amounts of the commit-
ments into which you have fully entered and agreed
upon and for which you have a signed record.

If your desire is to build a house or other structure
that will represent honest effort and full value for your
building dollar—a technical operation into which every
party to the effort—owner, contractor, architect, and
workmen—enters with his eyes open and his commit-
ments fully and freely entered into: an enterprise into
which all parties enter with a desire to achicve a definite
and commendable result, then there is but one method
open for your consideration—the employment of a
qualified architeet.—Prepared by SOUTHERN CALIFOR-
NIA CHAPTER, THE AMERICAN INSTITUTE OF ARCHI-
TECTS, and STATE ASSOCIATION OF CALIFORNIA
ARCHITECTS, SOUTHERN SECTION, May, 1935.

® FOR RESIDENTIAL, PUBLIC BUILDING OR COMMERCIAL USE . . .

WE MANUFACTURE FLOORING
of
MAPLE, BEECH, BIRCH AND WISCONSIN OAK

in
STRIP, HERRINGBONE AND ASSEMBLED BLOCK FORM

® We can furnish the above stock treated for moisture resistance if desired.

OUR MAPLE, BEECH and BIRCH flooring is guaranteed MFMA (Maple Flooring Manufacturers Association) grade
and manufacture.

We are ready and anxious to give what advice we can in flooring problems to any architect who addresses us:

HOLT HARDWOOD COMPANY 0OCONTO, WISCONSIN
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Consider These Advantages of
Heil Oil Heating Equipment:

1. Made in Milwaukee.

2. Built, and guaranteed by a long
established, financially respons-
ible manufacturer.

3. Sold and serviced (in Milwaukee
County) by a direct factory or-
ganization.

. A complete line of oil heating
equipment for every type of ser-
vice.

5. Thousands of satisfied users—

Universal acceptance.

GENERAL OFFICES:
3000 MONTANA ST., MILW AUKEE
PHONE: MITCHELL 8000

HARDWARE
HAESSLER

RUSSWIN
READING
SCHLAGE
STANLEY |

H. F. Haessler Hdw. Co.
114 E. MasonN Sr. DA. 3704
MiLwaAUKEE, WisconNSIN

BROTHERS, INC.

MILWAUKEE

RUNDLE - SPENCE
MFG. CO.

PLUMBING & STEAM SUPPLIES

Consult your Plumber or Fitter

MILWAUKEE — MADISON

PROMPT
GOOD

SERVICE AND
WORK, THIS IS
OUR CREED

MILWAUKEE BLUE PRINT
& PHOTOSTAT CLUB

EUGENE DIETZGEN CO.
B, A. QT TQ; I NGC;
FREDERICK POST Co. |
M. J. SCHMITT

| O.J. WALLBER % SON, INC.
| DAVID WHITE CO., INC.
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In the Milwaukee area
service have been among

_Jonvice

MILWAUKEE

rate reductions and improved
the most potent influences in

increasing the use of electrical appliances. The Electric

Company has made rate

reductions l'c,nla-‘i:-'lc'llll}' over a

period of many years. Today this area enjoys rates which

are among llll‘ lﬂ\\-’(‘Nl ill

the country. And that is why

homemakers today are switching so rapidly to doing things

electrically.

The Electric Company has done its part but let’s PRO-
VIDE ADEQUATE WIRING to make it possible for

homemakers to operate not only their present electrical

appliances efficiently and

conveniently, but to take care

of all additional appliances they are sure to buy as time

goes on.

THE ELECTRIC COMPANY

West Michigan

at

North Second Street




2" solid plaster partitions now erected with incredible speed with
this exclusive Milcor system — bringing costs down sharply.

MizcoR STErL ComPANY

MILWAUKEE, WISCONSIN CANTON, OHIO
Chicago, IlL Kansas City, Mo. La Crosse, Wis



